How Do | Print With Less Ink?

Some courses require you to print a lot of materials, which can use large amounts of ink.
Adjusting your print settings can help use less.

Note: every printer’s settings look different. You may need to look around to find the exact
setting.

We begin in the print options by going to Properties.
Print /

Printer K
Name: 2% 1P Officejet 5600 series v
Status: Idle _ ) Find Printer...
Type: HP Officejet 5600 series
Where: UsB001 [ Print to file
Comment: [ Manual duplex
Page range Copies
[OF] Number of copies: 1 :3:
O Current page
) Pages: 11 11 Collate
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separated by commas. For example, 1,3,5-12
Print what: | Document [y [Zoom

) ] Pages per sheet: 1 v
Print: Al pages in range w dE Rl page 8

Scale to paper size | No Scaling ™

1. Only use your black ink cartridge. You don’t always need to print in color.

e | ocate where you can adjust the color.
4 HP Officejet 5600 series Properties B
"

Faper/Quality | Finishing | Effects | Basics | Color | Services
Prik Tazk Quick Sets

|T5Jpe new Quick Set name here j Save | |

Paper options




® Choose to “print in grayscale” or “use black cartridge only”.
(3% HP Officejet 5600 series Properties /

Paper/Quality | Finishing | Effects | Basics | Color Sennces

Pritt T agk Quick Sets

|T_I,Jpe neww Quick Set name here Save | |
Color options
¥ Print in grayscale I

" High quality
(% Black print cartridge only
(" Dptimize for photocopy of fax

850311DD|n

2. Try and print in a “draft” or “fast normal” setting. It's a lower quality, but is still
usable.

¢ In the print options go to “Properties”

e |ocate where to adjust print quality.
( HP Officejet 5600 series Properties

Paper/Quality | Finishing | Effects | Basics | Color | Services

Print Task Quick Sets

|T_I,Jpe new Guick Set name here ﬂ Save |

FPaper options

Size iz
Letter, 85411 in. | B50 % 11.00 in.
[ Custom... v
Frint quality
|Fast narmal ﬂ
Tope iz
s - Black render dpi : 300
|F'|a|npa|:uer ﬂ Color input dpi ;300
Color output - Automatic

: |

Print Cartridges are so expensive!

Yes, they are. Another option is to have them refilled. There are a variety of
businesses that can do this.



