
Looking to make a payment using our online payment system? Follow these easy steps! 

1. Register as a New User or Login if you already created your account. 

 

 

2. Create your new username and password and enter your first and last name. Click “Sign Up!” 

when finished. 

 



3. Add your student to your account by entering your student’s six digit number in the “Student 

Number” box. If you are unaware of your student’s six digit number, please contact your 

Student Learning Advocate. They will assist you. 

 

4. Click “Make Payments on Behalf of Yourself” 

 

 

 



5. Select “Make a Payment”  

 

6. Choose to make a payment from a “New Checking Account” or a “New Credit/ Debit Card.” 

**Please note that payment from your checking account is the lowest cost payment option 

available to you. 

 

 

 



7. Enter your account information. Click “Save” 

 

8. Under Payment Options, select “Make a Payment.” 

 

 

 

 



9. Select which payment you would like to make. Click “Add.” 

 

**If you need to change your payment amount, simply move your curser over the suggested amount 

and highlight that amount. You will then be able to alter the suggested amount. For example, you can 

change the $30.00 Laptop Protection Fee payment to $60.00 to reflect a payment for two students.  

 

 

 



10. Verify your payment amount and click “Continue.” 

 

11. Confirm Your Payment and agree to terms. Click “Submit.” 

 

 


